
  

 

 

Business Support Officer 

Location: MAT Office (based at TLA) 

Salary: £23,703 - £28,500 FTE (depending on 

experience) pro rata 

Hours/Weeks: Full time/Term-time + additional 12 days 

Start Date: ASAP 

Closing Date:  31st May 2019 

Interview Date:  6th June 2019 (TBC) 



 

About Venture Multi Academy Trust 

Venture MAT is a small multi academy trust based in Cornwall.  Venture schools are 

creative and imaginative organisations. They push boundaries, think outside the box 

and tell their own stories.   

Venture schools are well resourced and maintained to the highest standards. As a 

result we are all very proud of our schools; pupils flourish, staff value working in a 

comfortable environment and parents are confident that their children are safe and enjoying their 

education. 

Pupils are encouraged to develop their understanding of risk and how to assess it. They have access 

to skate ramps, go-karts, skateboards, scooters, zip wires and a range of age appropriate climbing 

apparatus including frames, walls and boulders. 

Venture schools have in-house expertise including: 

 Narrative Journeying linked to storytelling approaches to literacy 

 Outdoor Education including Forest and Beach Schools 

 Early Years play based learning 

 Mastery Mathematics 

 Systematic Synthetic Phonics 

 Shared Reading 

 Computing 

 Special Educational Needs & Inclusion 

 Middle Leadership and Management 

 Initial Teacher Training 

Teachers within the MAT hold a range of professional roles including NLEs, SLEs, DfE grammar 

experts, and Mastery Mathematics specialists. 

Website:  http://www.venturemat.co.uk 

 

About the Schools 

TLA 

Trevithick Learning Academy is a place of learning, laughter and fun.  We nurture 

independent lifelong learners by developing children’s natural curiosity and creativity.  

Trevithick’s core values of Dream, Drive, Duty and Dazzle support our adventurous 

approach to education which leads to happy confident learners. 

The children of Trevithick Learning Academy are the life blood of our school. All decisions and 

developments are made with their well-being and success at the forefront of our minds.  We know 

children only get one childhood and our goal is to ensure that each learning journey is a positive and 

rewarding one.  We encourage all of our children to work to the very best of their ability and offer an 

extensive range of stimulating experiences to allow every child access to an exciting and inspirational 

curriculum.   

There is a tangible buzz and excitement to be felt at TLA.  Teachers are empowered to inspire and 

guide pupils through innovative practice and the success that follows spread across all areas of 

school life.   

Please visit our website for more information. 

www.trevithick.cornwall.sch.uk  

http://www.venturemat.co.uk/
http://www.trevithick.cornwall.sch.uk/


 

 

St Issey C of E School 

The children, parents and staff at St Issey are amazing and all strive to ensure our 

school is a fantastic place full of opportunities. We nurture independent lifelong 

learners by developing children’s natural curiosity and creativity believing it’s 

important to make every day of a child’s education a special and memorable one. 

All decisions and developments are made with their well-being and success at the 

forefront of our minds. As a result, every day at St Issey is unique and leads our pupils to achieving 

truly remarkable things. 

We see our School Community as a family and we use the Church of England values of Hope, 

Wisdom, Community and Dignity to support our adventurous approach to education which leads to 

happy confident learners.  We know that children only get one childhood, and our goal is to ensure 

that each learning journey is a positive and rewarding one.  

Please visit our website for more information. 

www.st-issey.cornwall.sch.uk 

 

About the Post 

An exciting opportunity has arisen for a self-motivated and highly organised individual to join the 

MAT as a Business Support Officer, based in the Central MAT Office at Trevithick Learning Academy. 

Reporting to the COO and CEO, you will manage the smooth running of the Trust’s accounting 

system (PS Financials) and assist in the planning, development, design, organisation and monitoring 

of support services across the MAT.  This will include, amongst a variety of other tasks, the timely 

production of management reports, bank reconciliations and cash-flow forecasts.  

The successful candidate will have the highest integrity, be incredibly organised and have the ability 

to communicate well at all levels whilst always maintaining a sense of humour. You will hold NVQ4 

or equivalent qualification or experience in a relevant discipline (AAT minimum), and have a good 

level of finance and administrative experience, ideally in a school or college environment.  

This is an extremely varied and rewarding role that covers every aspect of school management so, if 

you are flexible, ambitious, a real team player and feel you can contribute to our on-going success, 

apply now! 

In return, we can offer a lively, supportive and creative working environment, a commitment to on-

going professional development, a competitive salary structure and a generous pension scheme.  

We are unapologetic in wanting to recruit only the very best colleagues; as a result, we are open to 

discussion with the right candidate around the working hours and weeks per year. Our preference is 

for 37 hours a week on a term time basis with an additional 12 days to be agreed during the school 

holidays. However, we could consider some adjustments to this should it be mutually beneficial. 

Should you wish to find out more or would like to arrange a visit, please contact Jo Long on 01209 

617317 or via email jlong@venturemat.co.uk  
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How to Apply 

Application forms are available to download from both the school and MAT websites as well as via 

the Cornwall Council jobs page.  Please ensure you use the Venture MAT application form and not a 

Cornwall Council application form.   

Completed applications and equal opportunity monitoring forms can be emailed to 

jobs@venturemat.co.uk or by post to: 

Venture MAT 

C/O Trevithick Learning Academy 

Mount Pleasant Road 

Camborne 

Cornwall 

TR14 7RH 

If you are posting your application, please ensure you use the correct postage as insufficient stamps 

will prevent your application form from reaching us. 

Please note:  We do not accept CV’s for any post  

Safeguarding 

Venture Multi Academy Trust is committed to safeguarding children and young people.  Successful 

applicants will be subject to appropriate vetting procedures including a satisfactory enhanced 

criminal records check from the Disclosure and Barring Service (DBS). 

 

Thank you for your interest in working with us.  We wish you every success in 

your application. 
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